Other Resources

For additional information on how to protect yourself and your customers from lead paint hazards,
visit www.epa.gov/lead or call the National Lead Information Center at 1-800-424-LEAD (5323).
Available documents include:

e [Renovate Right: Important Lead Hazard Information for Families, Child Care Providers and Schools
e Joint EPA-HUD Curriculum: Lead Safety for Remodeling, Repair, and Painting

e [ead Paint Safety: A Field Guide for Painting, Home Maintenance, and Renovation Work

e Testing Your Home for Lead in Paint, Dust, and Soil

e Fight Lead Poisoning with a Healthy Diet

e Protect Your Family From Lead in Your Home

e [ead in Your Home: A Parent’s Reference Guide
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Key Terms

Certificate of Mailing — A written verification from the Postal Service that you mailed the lead pamphlet
to an owner or a tenant. This is less expensive than certified mail, which is also acceptable for meeting the
Lead-Based Paint Renovation, Repair, and Painting Program requirements. (Note: If using this delivery
option, you must mail the pamphlet at least seven days prior to the start of renovation.)

Certified Inspector or Risk Assessor — An individual who has been trained and is certified by EPA or an
authorized state or Indian Tribe to conduct lead-based paint inspections or risk assessments.

Child-occupied Facility — May include, but is not limited to, day care centers, pre-schools and kindergar-
ten classrooms. Child-occupied facilities may be located in target housing or in public or commercial build-
ings. The regulation defines a “child-occupied facility” as a building, or portion of a building, constructed
prior to 1978, visited regularly by the same child, under 6 years of age, on at least two different days within
any week (Sunday through Saturday period), provided that each day’s visit lasts at least three hours and the
combined weekly visits last at least six hours, and the combined annual visits last at least 60 hours.

Cleaning Verification Card — a card developed and distributed, or otherwise approved, by EPA for the
purpose of determining, through comparison of wet and dry disposable cleaning cloths with the card,
whether post-renovation cleaning has been properly completed.

Common Area — A portion of a building that is generally accessible to all residents or users. Common
areas include (but are not limited to) hallways, stairways, laundry rooms, recreational rooms, playgrounds,
community centers, and fenced areas. The term applies to both interiors and exteriors of the building.
(Note: Lead-Based Paint Renovation, Repair, and Painting Program requirements related to common
areas apply only to multi-family housing.)

Component — A specific design or structural element or fixture distinguished by its form, function, and
location. A component can be located inside or outside the dwelling.

Examples

Interior Exterior

Ceilings Painted roofing

Crown molding Chimneys

Walls Flashing

Doors and trim Gutters and downspouts _
Floors Ceilings Yy
Fireplaces Soffits ﬁ/
Radiators Doors and trim

Shelves Fences

Stair treads Floors

Windows and trim < Joists

Built-in cabinets ’?;1_ _3 ) Handrails

Beams Window sills and sashes
Bathroom vanities S S Air conditioners

Counter tops

Air conditioners
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Confirmation of Receipt of Lead Hazard Information Pamphlet — A form that is signed by the owner or
tenant of the housing confirming that they received a copy of the lead pamphlet before the renovation began.
(See sample on page 23.)

Emergency Renovation — Unplanned renovation activities done in response to a sudden, unexpected
event which, if not immediately attended to, presents a safety or public health hazard or threatens property
with significant damage.

Examples

e [Renovation to repair damage from a tree that fell on a house.

e Renovation to repair a burst water pipe in an apartment complex.

® |nterim controls performed in response to an elevated blood lead level in a resident child.

Firm — A company, partnership, corporation, sole proprietorship or individual doing business, association,
or other business entity; a Federal, State, Tribal, or local government agency; or a nonprofit organization.

General Contractor — One who contracts for the construction of an entire building or project,
rather than for a portion of the work. The general contractor hires subcontractors (e.g. plumbing,
electrical, etc.), coordinates all work, and is responsible for payment to subcontractors.

Housing for the Elderly — Retirement communities or similar types of housing specifically reserved for
households of one or more persons 62 years of age or older at the time the unit is first occupied.

Interim Controls — Interim controls means a set of measures designed to temporarily reduce

human exposure or likely exposure to lead-based paint hazards, including specialized cleaning, repairs,
maintenance, painting, temporary containment, ongoing monitoring of lead-based paint hazards or potential
hazards, and the establishment and operation of management and resident education programs.

Lead Abatement — Work designed to permanently eliminate lead-based paint hazards. If you are hired to
do lead-abatement work only, the Lead-Based Paint Renovation, Repair, and Painting Program does not
apply. Abatement does not include renovation, remodeling, or other activities done to repair, restore, or
redesign a given building — even if such renovation activities incidentally eliminate lead-based paint hazards.
(Note: Some states define this term differently than described above. Consult your state officials if you are
not sure how “lead abatement” is defined in your state.)

Lead Pamphlet — The lead hazard information pamphlet for the purpose of pre-renovation education is

Renovate Right: Important Lead Hazard Information for Families, Child Care Facilities and Schools, or an
EPA-approved alternative pamphlet. (See page 31 for information on obtaining copies.)
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Minor Repair and Maintenance — Activities that disrupt 6 square feet or less of painted surface per room
for interior activities or 20 square feet or less of painted surface for exterior activities where none of the
prohibited work practices is used and where the work does not involve window replacement or demolition of
painted surface areas. When removing painted components, or portions of painted components, the entire
surface area removed is the amount of painted surface disturbed. Jobs, other than emergency renovations,
performed in the same room within the same 30 days must be considered the same job for the purpose of
determining whether the job is a minor repair and maintenance activity.

Owner — Any person or entity that has legal title to housing, including individuals, partnerships,
corporations, government agencies, Indian Tribes, and nonprofit organizations.

Prohibited Practices — Work practices listed below are prohibited during a renovation:
e Open-flame burning or torching of lead-based paint;

e Use of machines that remove lead-based paint through high speed operation such as sanding,
grinding, power planing, needle gun, abrasive blasting, or sandblasting, unless such machines are
used with HEPA exhaust control; and

e Operating a heat gun on lead-based paint at temperatures above 1100 degrees Fahrenheit.

Record of Notification — A written statement documenting the steps taken to notify occupants of
renovation activities in common areas of multi-family housing. (See page 27 for sample.)

Renovation — Modification of all or part of any existing structure that disturbs a painted surface,
except for some specifically exempted activities (e.g., minor repair and maintenance). Includes:

e Removal/modification of painted surfaces, components, or structures
e Surface preparation activities (sanding/scraping/other activities that may create paint dust)
e Window replacement

Examples

1. Demolition of painted walls or ceilings

2. Replastering

3. Plumbing repairs or improvements

4. Any other activities which disturb painted surfaces

Renovation Notice — Notice to tenants of renovations in common areas of multi-family housing. (See
sample form on page 27.) Notice must describe nature, location, and expected timing of renovation activity;
and must explain how the lead pamphlet may be obtained free of charge.

Renovator — A person who either performs or directs workers who perform renovation. A certified renovator
is a renovator who has successfully completed a renovator course accredited by EPA or an EPA authorized
State or Tribal program. (Note: Because the term “renovation” is defined broadly by the Lead-Based Paint
Renovation, Repair, and Painting Program, many contractors who are not generally considered “renovators”,
as that term is commonly used, are considered to be “renovators” under the program and must follow the
rule’s requirements.)
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Self-Certification of Delivery — An alternative
method of documenting delivery of the lead hazard
information pamphlet to a tenant. This method may be
used whenever the tenant is unavailable or unwilling to
sign a confirmation of receipt of lead pamphlet. (See
sample form on page 23.) (Note: This method is not a
permissible substitute for delivery of the lead pamphlet
to an owner.)

Supplemental Renovation Notice — additional
notification that is required when the scope, location,
or timing of project changes.

Zero-Bedroom Dwelling — Any residential
dwelling where the living area is not separated from
the sleeping area. This term includes efficiency and
studio apartments, dormitory housing, and military
barracks.

22




Current Sample Pre-Renovation Form

For use until April 2010.
Confirmation of Receipt of Lead Pamphlet

| have received a copy of the lead pamphlet informing me of the potential risk of the lead hazard
exposure from renovation activity to be performed in my dwelling unit. | received this pamphlet before
the work began.

Printed name of recipient Date

Signature of recipient

Self-Certification Option (for tenant-occupied dwellings only) — If the lead pamphlet was delivered but a
tenant signature was not obtainable, you may check the appropriate box below.

Refusal to sign — | certify that | have made a good faith effort to deliver the lead pamphlet to the rental
dwelling unit listed below at the date and time indicated and that the occupant refused to sign the
confirmation of receipt. | further certify that | have left a copy of the pamphlet at the unit with the
occupant.

Unavailable for signature — | certify that | have made a good faith effort to deliver the lead pamphlet
to the rental dwelling unit listed below and that the occupant was unavailable to sign the confirmation of
receipt. | further certify that | have left a copy of the pamphlet at the unit by sliding it under the door.

Printed name of person certifying attempted delivery

Date and time lead pamphlet delivery

Signature of person certifying lead pamphlet delivery

Unit Address

Note Regarding Mailing Option — As an alternative to delivery in person, you may mail the lead pamphlet
to the owner and/or tenant. Pamphlet must be mailed at least 7 days before renovation (Document with a
certificate of mailing from the post office).
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Future Sample Pre-Renovation Form

This sample form may be used by firms to document compliance with the requirements of the Federal
Lead-Based Paint Renovation, Repair, and Painting Program after April 2010.

Occupant Confirmation
Pamphlet Receipt

___ lhave received a copy of the lead hazard information pamphlet informing me of the potential risk of the
lead hazard exposure from renovation activity to be performed in my dwelling unit. | received this
pamphlet before the work began.

Owner-occupant Opt-out Acknowledgment

__ (A I'confirm that | own and live in this property, that no child under the age of 6 resides here, that no
pregnant woman resides here, and that this property is not a child-occupied facility.

Note: A child resides in the primary residence of his or her custodial parents, legal guardians, foster parents,
or informal caretaker if the child lives and sleeps most of the time at the caretaker’s residence.

Note: A child-occupied facility is a pre-1978 building visited regularly by the same child, under 6 years of
age, on at least two different days within any week, for at least 3 hours each day, provided that the visits
total at least 60 hours annually.

If Box A is checked, check either Box B or Box C, but not both.

___ (B) I'request that the renovation firm use the lead-safe work practices required by EPA’'s Lead-Based
Paint Renovation, Repair, and Painting Rule; or

___ (©) Iunderstand that the firm performing the renovation will not be required to use the lead-safe work
practices required by EPA's Lead-Based Paint Renovation, Repair, and Painting Rule.

Printed Name of Owner-occupant

Signature of Owner-occupant Signature Date

Renovator’s Self Certification Option (for tenant-occupied dwellings only)
Instructions to Renovator: If the lead hazard information pamphlet was delivered but a tenant signature was
not obtainable, you may check the appropriate box below.

Declined - | certify that | have made a good faith effort to deliver the lead hazard information pamphlet
to the rental dwelling unit listed below at the date and time indicated and that the occupant declined to
sign the confirmation of receipt. | further certify that | have left a copy of the pamphlet at the unit with
the occupant.

Unavailable for signature — | certify that | have made a good faith effort to deliver the lead hazard
information pamphlet to the rental dwelling unit listed below and that the occupant was unavailable to
sign the confirmation of receipt. | further certify that | have left a copy of the pamphlet at the unit by
sliding it under the door or by (fill in how pamphlet was left).

Printed Name of Person Certifying Delivery Attempted Delivery Date

Signature of Person Certifying Lead Pamphlet Delivery

Unit Address

Note Regarding Mailing Option — As an alternative to delivery in person, you may mail the lead
hazard information pamphlet to the owner and/or tenant. Pamphlet must be mailed at least 7 days
before renovation. Mailing must be documented by a certificate of mailing from the post office.
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Sample Forms (continued)

Renovation Notice — For use in notifying tenants of renovations in common areas of multi-family
housing.

The following renovation activities will take place in the following locations:

Activity (e.g., sanding, window replacement)

Location (e.g., lobby, recreation center)

The expected starting date is and the expected ending date is

Because this is an older building built before 1978, some of the paint disturbed during the renovation
may contain lead. You may obtain a copy of the pamphlet, Renovate Right, by telephoning me

at . Please leave a message and be sure to include your name,
phone number and address. | will either mail you a pamphlet or slide one under your door.

Date Printed name of renovator

Signature of renovator

Record of Tenant Notification Procedures — Future Sample Renovation Recordkeeping Checklist

Project Address

Street (apt. #)

City. State Zip Code

Owner of multi-family housing Number of dwelling units

Method of delivering notice forms (e.g. delivery to units, delivery to mailboxes of units)

Name of person delivering notices

Signature of person delivering notices Date of Delivery
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Future Sample Renovation Recordkeeping Checklist
(effective April 2010)

Name of Firm:

Date and Location of Renovation:

Brief Description of Renovation:

Name of Assigned Renovator:

Name(s) of Trained Worker(s), if used:

Name of Dust Sampling Technician,

Inspector, or Risk Assessor, if used:
__ Copies of renovator and dust sampling technician qualifications (training certificates, certifications) on file.
___ Certified renovator provided training to workers on (check all that apply):

__ Posting warning signs ___ Setting up plastic containment barriers
__ Maintaining containment ___Avoiding spread of dust to adjacent areas
___ Waste handling ___ Post-renovation cleaning

___Test kits used by certified renovator to determine whether lead was present on components affected
by renovation (identify kits used and describe sampling locations and results):

___ Warning signs posted at entrance to work area.
__ Work area contained to prevent spread of dust and debris
___All objects in the work area removed or covered (interiors)
__ HVAC ducts in the work area closed and covered (interiors)
_Windows in the work area closed (interiors)
__Windows in and within 20 feet of the work area closed (exteriors)
__ Doors in the work area closed and sealed (interiors)
__ Doors in and within 20 feet of the work area closed and sealed (exteriors)
___Doors that must be used in the work area covered to allow passage but prevent spread of dust
__ Floors in the work area covered with taped-down plastic (interiors)
___Ground covered by plastic extending 10 feet from work area—plastic anchored to building and
weighed down by heavy objects (exteriors)
___If necessary, vertical containment installed to prevent migration of dust and debris to adjacent
property (exteriors)
___ Waste contained on-site and while being transported off-site.
__ Work site properly cleaned after renovation

___All chips and debris picked up, protective sheeting misted, folded dirty side inward, and taped
for removal

__Work area surfaces and objects cleaned using HEPA vacuum and/or wet cloths or mops (interiors)

___ Certified renovator performed post-renovation cleaning verification (describe results, including the
number of wet and dry cloths used):

___If dust clearance testing was performed instead, attach a copy of report

__ |l certify under penalty of law that the above information is true and complete.

Name and title Date
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Where Can | Get Copies of the Lead Pamphlet?

For single copies, in Spanish or English, of Renovate Right: Important Lead Hazard Information for
Families, Child Care Facilities and Schools (EPA-740-F-08-002), call the National Lead Information
Center (NLIC) at 1-800-424-LEAD. For any orders, be sure to use the appropriate stock reference
number listed above.

There are four ways to get multiple copies:

1. Call the Government Printing Office order desk at
(202) 512-1800.

2. Send fax requests to (202) 512-2233.

3. Request copies in writing from:
Superintendent of Documents
PO. Box 371954 vngnt - o
Pittsburgh, PA 15250-7954 Imoortant Lead Hazarg

tion for Famjje

oer ! s
,P.'IQWders_l‘ -

4. Obtain copies via the Internet at
www.epa.gov/lead/pubs/brochure.htm

For single copies, in Spanish or English, of

Renovate Right: Important Lead Hazard Information
for Families, Child Care Facilities and Schools
(EPA-740-F-08-002), call the National Lead Information
Center (NLIC) at 1-800-424-LEAD. For any orders,

be sure to use the appropriate stock reference

number listed above.

The pamphlet may be photocopied for distribution as long as the text
and graphics are readable.

Paperwork Reduction Act Notice: The incremental public burden for the collection of information contained in the Lead
Renovation, Painting and Repair Program, which are approved under OMB Control No. 2070-0155 and identified under
EPAICR No. 1715, is estimated to average approximately 54 hours per year for training providers. For firms engaged

in regulated renovation, repair, and painting activities, the average incremental burden is estimated to be about 6.5
hours per year. Comments regarding this burden estimate or any other aspect of this collection of information, includ-
ing suggestions for reducing the burden, may be sent to: Director, Collection Strategies Division, Office of Environmental
Information, U.S. Environmental Protection Agency (Mail Code 2822T), 1200 Pennsylvania Avenue, N.W., Washington,
D.C. 20460. Include the OMB number identified above in any correspondence. Do not send any completed form(s) to
this address. The actual information or form(s) should be submitted in accordance with the instructions accompanying
the form(s), or as specified in the corresponding regulations.
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NOTICE

This guide was prepared pursuant to section 212 of the Small Business Regulatory
Enforcement Fairness Act of 1996 (SBREFA), Pub. L. 104-121. THIS DOCUMENT IS NOT
INTENDED, NOR CAN IT BE RELIED UPON, TO CREATE ANY RIGHTS ENFORCEABLE
BY ANY PARTY IN LITIGATION WITH THE UNITED STATES. The statements in this
document are intended solely as guidance to aid you in complying with the Lead-Based
Paint Renovation, Repair, and Painting Program requirements in 40 CFR 745, Subpart E.
EPA may decide to revise this guide without public notice to reflect changes in EPA’s
approach to implementing the Lead-Based Paint Renovation, Repair, and Painting
Program or to clarify and update text. To determine whether EPA has revised this guide
and/or to obtain copies, contact EPA's Small Business Ombudsman at 202-566-2075,
or contact the National Lead Information Center at 1-800-424-LEAD(5323), or on the
web at www.epa.gov/lead/pubs/nlic.htm.
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